Government General Degree College, Tehatta
Tehatta-741160, Nadia, W.B

NOTICE

Memo No — ADMN-8/TGC/2022-23 Date: 22/09/2022
Cancellation of Admission in UG Courses for the Academic Session 2022-23

It is hereby notified to all students newly and provisionally admitted in different UG courses for the
academic year 2022-23 that those who took admission simultaneously in more than one course should
cancel their admission in the courses they do not wish to continue with. Also, those newly admitted
students who got themselves admitted to any other college and don’t wish to continue their study in our
college should cancel their admission. They should apply for the cancellation of admission by sending an

email to nitishbengali@gmail.com with the following attachments within 24.09.2022 (Saturday)

1. A handwritten application letter with signature (Format attached)
2. Copy of the application form
3. Copy of the payment receipts

They may pray for a refund of the admission fee in the same letter.
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Officer-In-Charge
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To

The Officer-in-Charge

Government General Degree College, Tehatta
Tehatta-741160, Nadia, W. B.

Sub: Request for Cancellation of Admission in (Subject Name),

Application 1D

Respected Sir,
I, (Name of Student), son/daughter of

, hereby beg to inform you that | was empanelled in the merit list

for the subject (Hons./General) and took admission by paying the

requisite fees. But | am sorry to state that | am unable to continue the said course from your

prestigious institution due to (state the reason),

and therefore, request you to cancel my admission in the subject

(Hons./General) so that the vacated seat can be allotted to any other deserving candidate.

| further request you to refund the amount Rs. paid online while taking the

admission as soon as possible.

Hopefully, my requests will be considered favorably.
Thanking you,
Date: Yours faithfully,

Place:

(Signature of Student)

(Signature of Guardian)

Phone:

Enclosures:
1. Copy of Application Form.
2. Copy of Successful Payment Receipt.
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